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Dear Mr MacKenzie,  

 

We are currently looking to take on 2 Modern Apprentices at our Nursery, and I was 

hoping it would be possible to put the word out in your school to possibly any school 

leavers who would be interested in this opportunity.  The Apprenticeship consist of 

30hours a week within the nursery gaining practical experience whilst studying 

towards their SVQ3 childcare qualification, which is gained over the course of 2 

years. I have attached a job description to pass on to anyone who may be interested.  

We are looking for an apprentice to work in each of our settings, therefore 1 with our 

0-3years, and the other with the 3-5years.   

 

If anyone is interested or would like any more information, they can contact me on 

01349 864804, or email kilcoy@hotmail.co.uk 

 

Kind Regards,  

Michelle McKendry 

Pre-School Manager 

Kilcoy Kindergarten  

  
 
 

SEE BELOW FOR DETAILS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:kilcoy@hotmail.co.uk
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JOB DESCRIPTION - MODERN APPRENTICE 

 
Purpose of Post 
 
1. To be trained to do the same post as an Early Years Professional (EYP). 
 
2. To contribute to a high quality caring environment for children. This 
includes creating a warm, friendly and stimulating atmosphere in which the 
children can develop emotionally, socially and educationally through individual 
attention and group activities. 
 
Key Areas 
 
1. To work with children 
2. To attend training 
3. To complete all assignments set as part of your SVQ 3 
4. To work as part of a team 
5. To attend associated training 
6. To liaise with mentor. 
 
Responsible To: 
 
Mentor/Nursery Manager/Supervisor 
 
Duties and Responsibilities 
 
1. Attending meetings with Tutor and completing assignments on time. 
 
2. To attend team meetings and put forward ideas. 
 
3. Under supervision, provide all aspects of care for children including 
washing, changing and feeding. 
 
4. To assist with meeting the personal and emotional needs of individual 
children. 
 
5. To provide adult interaction with children in the nursery. 
 
6. To be aware of the nurseries confidentiality policy. 
 
Team Work 
 
1. Support all staff and engage in a good staff team. 
 
2. To attend ALL out of working hours activities, e.g. training, monthly staff 
meetings, parents evenings summer fair, Christmas party, etc. 
 
3. To input and contribute to ideas regarding implementation of policies and 
procedures such as the curriculum. 
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General 
 
1. Contribute to good standards of hygiene and cleanliness in the 
Kindergarten. 
 
2. To undertake such other duties and responsibilities of an equivalent nature, 
as may be determined by the trainee's supervisor from time to time. 
 
3. The trainee's duties must at all times be carried out in compliance with the 
nursery's Equal Opportunities policy. 
 
4. Look upon the Kindergarten as a "whole" where can your help be most 
utilised, be constantly aware of the needs of children. 
 
5. To respect the confidentiality of information received. 
 
6. To ensure the provision of a high quality environment to meet the needs of 
individual children from differing cultures and religious backgrounds, and 
stages of development. 
 
7. To be aware of the high profile of Kilcoy Kindergarten and to uphold its 
standards at all times. 
 
8. To be aware of all emergency and fire evacuation procedures. 
 
9. To be aware of sections 7 & 8 of the Health and Safety at Work Act 1974. 
 
10. To understand that as part of training you will be required to move to other 
parts of the Kindergarten. 
 
11. To be flexible in hours and duties in order to meet the needs and 
requirements of the nursery. 
 
 
 
 
NB: This post is exempt from the Rehabilitation of Offenders Act 1974. 
Applicants must be prepared to disclose any convictions they may have 
and any orders which have been made against them. 


